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Adding a Horse:

For this step, you will be directed to head to www.horsenovascotia.ca. Here you will login in to
your Equestrian Nova Scotia account. Once logged in you will see this screen. This is where
you will click Add Horse to Your Profile.

MEMBERSHIP v NEWS/EVENTS v PROGRAMS v COACHING v COMPETITIONS v  EQUINE HEALTH/WELFARE -

My Profile Home / My Profile

Purchase or Renew Your Membership

- Renew your Membership 2024 Membership Form

- Join Today.
Member Code of Conduct
- Add Additional Products to Existing Membership

i Upcoming Events
- Add a Club/Association to Existing Membership

/-Add Horse to Your Profile MAR NCCP Teaching
27 and Learning 2/2
Wed @ Online

People in My Household 200
Equestrian NS First Last Membership Account "
# Name Name Membership Status Notice Balance AddOns APR Basic Mental
02 Skills 1/2
3114736 Michael Lewis Expired Membership 2023-01-28 until $0.00 .
2023-12-31 Tue | @Oniine
2024
3101338  Jennifer Murphy Expired Membership 2023-01-28 until $0.00
2023-12-31

amm  Racie Mantal

This is what you will find on your next screen. You can see what horses you have on your
account, or you can add a new horse here.

MEMBERSHIP v NEWS/EVENTS v PROGRAMS v COACHING v COMPETITIONS v EQUINE HEALTH/WELFARE v

Household Horses Home / Household Horses

Household Horses o+ Add New Horse
2 Calendar
| :
This table scrolls left-right on small screens x | 2024 Membership Form

Member Code of Conduct
Show 10 v entries )
& i Upcoming Events
. NSEF Registered Birth
Edit number Name Nickname  Gender Color Height  date Delete MAR NCCP Teaching


http://www.horsenovascotia.ca/

Once on the Add New Horse Screen you can fill in the following information and click save
horse information.

MEMBERSHIP v NEWS/EVENTS v PROGRAMS v COACHING v COMP|

New Household Horse

General Information

NSEF number

Registered Name primary, must be
used

Nickname

Owner Name

EC Number

Color

Birth date yyyy-mm-dd

Gender ~

Height

+ Save Horse Information

Your horse is now successfully added to your account.



Entering a Competition:

You will go to nsef.horsesport.pro to enter the competition. You will go to the your account drop
down menu and click login.

YOURACCOUNT v EVENTS v

You are Logged Out

. ®
T T T -
Acera  FQUESTRIAN  CANADA  [sCipport]

NOVA SCOTIA EQUESTRE =

Contact Us

5516 Spring Garden Road
Halifax, Nova Scotia, B3J 1G6
Canada

Phone: 802-425-5450

Fax: 902-425-5606

fye

Copyright © 2024 Equestrian Nova Scotia | | Buitt with

From here you will be met with the following screen. You will use the same information used to
login into Equestrian Nova Scotia.

YOURACCOUNT v  EVENTS v

User Name | | ‘

Password ‘

(O Remember me on this device

; #J Login

Trouble logging in or need to Reset your Password? X
Please login using your personal membership username and password from your sport organization

For help with a Equestrian Nova Scotia membership or account, visit their Login Help page

..and then return here once you know you can log into that system without issue

Contact Us

5516 Spring Garden Road
Halifax, Nova Scotia, B3J 1G6
Canada

Phone: 902-425-5450

Fax: 902-425-5606

fiye



http://nsef.horsesport.pro/

Once logged in you will be met with this screen. This is where you will select the competition
you would like to enter. When you find it click the sign up button.

Equestrian Nova Scotia Active Competitions

Welcome to your Competitions Dashboard. Here you can sign up for competitions or as an organizer you can create/manage
new equine competitions.

If you have already created a competition entry and want to view or edit your entries, you can access it by scrolling down. Your
competition entries can be found under the table of current competitions.

= Create Competition | ¥ Copy Competition & Templates

Equestrian Nova Scotia Active Competitions

h v i
Show 10 entries Soarch;
Competition ,  Start End Class
Sign Up Name Date Date Level Disciplines More Info Prize List Schedule Standings
& Sign Up Test Competition ~ May 3, May 5, Provincial Dressage, Driving, © View More Info $ View Prize List O Class Schedule =i View Standings
- 2024 2024 General Performance,

Gymkhana, Hunter,
Jumper, Western
Dressage

Showing 1to 1 of 1 entries Previous - Next

This next screen is where you will fill out the main contact information for your competition
group. A competition group is recommended if you are showing from the same stable, and/or
are sharing the same horse, all entries can be put in the same entry group.

< Back

Competition Entries

Summary & Fees

Athlete or Barn Name
Contact Name
Contact Email

Contact Phone

Contact information provided is used by the competition organizer

+ Save



Adding an Athlete

Once completed, this is where you can add athletes to your entry group. You can add as many
athletes as needed in your group. To add an athlete, you will click add athlete in the top right
corner. You can search for an athlete by using their full name or their ENS number.

< Back

Competition Entries

Athletes Horses Coaches Class Entries Add-ons (if applicable) Music Summary & Fees

At

it appears that no one is a part of this competition entry yet

Add New Athlete to Training Group

If the person that you are registering has an account with NSEF, please try to search for
them below:

Sport Equestrian Nova Scotia v
Organization

Full Name
OR
Member #
Q Search

If you are a Nova Scotia athlete and can not be found in the search, please contact the
NSEF Office at 1-800-263-2410. If you are an athlete from outside Nova Scotia, please
use the following link: Add Out of Province Athlete.

Close




Once you find the person you are looking for, you can verify all information on the profile is
correct and click save person.
Save Person

Success: A person was saved successfully to the entry group.

Exhibitor Number MG1

Name  Jennifer Murphy

girth Yer [
Gender Female v
Phone
Country Canada v
State/Province NS v
Sport Organization Equestrian Nova Scotia if applicable
Member # _ if applicable
NSO Number
FEI #

¥ Save Person

Click save person when you are done.



Waivers:

While you are still in the Athlete tab, you can select the waivers that you need to sign. These
waivers will be signed through an email sent to the email that is attached to your athlete’s
profile. To send a waiver you will select Send waiver, then select the waiver(s) you need to sign.

< Back

Competition Entries

Athletes Horses Coaches Class Entries Add-ons (f applicable) Music Summary & Fees

Atits

Show 10 v entries .
Sign sign
Edit *  Exhibitor Member FEI Waiver Waiver Waiver Total Remove
Person Invoice  Number Name  Email o Online Offline Status Paid  Person
@ Edit = MG1 Jemnifer  stormyrein@gmailcom [N A x Not Signed $0.00 ﬁ
Murphy /v

Showing 1to 1 of 1 entries Previous n Next

< Back

Competition Entries

Athletes Horses Coaches Class Entries Add-ons (if applicable) Music Summary & Fees

s

Show 10 v entries Search:
Sign Sign
Edit * Exhibitor Member FEI Waiver Waiver Waiver Total Remove
Person® = Invglce = Number Namo RS Emal ERNE Waiver of Liabilty for All Claims and Release of Liability "
@ Edit MG1 Jennifer stormyrein@gmail.com 3101338 x Not Signed $0.00
Murphy
Showing 1to 1 of 1 entries Previous - Next



The waivers will come from a noreply email. So be sure to check your junk, spam and
promotional email folders to sign.

noreply@horsesport.pro

Signature Required 8:47 AM
Hi Test Rider 10, Scotia Senes Provincial Cha...

This is an example of the email that will appear when you select the waiver to sign

N noreply@horsesport.pro Z) % Reply . Replyall ~ &

Too Egquestrian NS Programs

Hi Test Rider 10,
Scotia Series Provincial Championships TEST is requesting that you sign their agreement. This is required for acceptance into the competition. If you are expecting this, please Sign the agreement here.

Thank you,
Scotia Series Provincial Championships TEST

Select “Sign the agreement here” and the following webpage will pop up.
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This is an example of an online waiver webpage. Ensure all necessary boxes are checked and
details are typed correctly.

RACCOUNT ¥ EVENTS v

You are signing as, or on behalf of, Test Rider 10 for Scotia Series Provincial Championships TEST

ACKNOWLEDGMENT OF RISK AND RELEASE OF LIABILITY
WARNING: THIS AGREEMENT WILL AFFECT YOUR LEGAL RIGHTS. READ IT CAREFULLY!

Every Person Must Read and Understand this Waiver Before Participating in Equine Activities.

The following waiver of all claims, release from all liability, assumption of all risks, agreement not to sue and other terms of this agreement are entered into by me (the Participant) with and for the benefit
of: EQUESTRIAN NOVA SCOTIA, its directors, officers, employees, volunteers, business operators, agents and site property owners or lessees (collectively the "Host"). Without limiting the generality of

ing provided by the "Host” to the

the foregoing, "Equine Activities” includes but is nat limited to, competitions, tournaments organized and /or operated by the “Host". riding instruction, coaching and t
Participant.

Initial Each Item below after Reading and Understanding each item:

1.1 am aware that there are inherent dangers, hazards and risks (collectively "Risks") associated with "Equine Activities” and injuries resulting from these "Risks” are a common occurrence. | am aware
that the "Risks™ of "Equine Activities” mean those dangerous conditions which are an integral part of "Equine Activities”, including but not limited to:

(a) the propensity of any equine to behave in ways that may result in injury, harm or death to persons on or around them and to potentially collide with, bite or kick other animals, people or objects:

(b) the unpredictability of an equine's reaction to such things as sounds, sudden movement, tremars, vibrations,

unfamiliar objects, persons or other animals and hazards such as subsurface objects:

(c) the potential for other participants to behave in a negligent manner that may contribute to injury to themselves or others, including failing to act within their abiliies to maintain control over an equine

(d) the potential of natural or man-made hazards being present that can cause me ham, including communicable disease-

2.1 freely accept and fully assume all responsibility for all "Risks" and possibilties of any and all personal injury, sickness, disease, medical payments, death, property damage of loss resuting from my/the
infant Participant's participation in "Equine Activities”.

3.1 agree that although the "Host” has taken steps to reduce the "Risks” and increase the safety of the "Equine Activities”, it is not possible for the "Host" to make the "Equine Activities” completely safe. |
accept these "Risks” and agree to the terms of this waiver on behalf of myself or the Infant Participant, even if the "Host" is found to be negligent or in breach of any duty of care or any obligation to myself
or the Infant Participant in my/the Infant's participation in "Equine Activities™

4. In addition to consideration given to the "Host” for my/the Infant Participant participation in "Equine Act
Pariicipant and their heirs, next of kin, execulors, admini and assigns vely my four "Legal Rep ives”) agree:

(a) to waive all claims that lthe Infant Participant have or may have in the future against the "Host';

(b) to release and forever discharge the "Host" from all iability for any personal injury, death, property damage, or loss resuling from my/the Infant Participants's pariicipation in the equine acti

1 and my heirs, next of executors, adminisirators and assigns, as well as the Infant

dueto

any cause, including but not limited to negli (failure to hcareasa prudent and careful person would use under similar circumstances), breach of any duty imposed by law, breach

of contract or mistake or error in judgment of the "Host"; and
(¢) to be liable for and to hold harmless and indemnify the "Host” from all actions, proceedings, claims, damages, costs demands, including court costs and costs on a solicitor and own client basis, and
liabiliies of whatsoever nature or kind arising out of or in any way connected with my/the Infant's participation in "Equine Activities”

5.1 agree that this waiver and all terms contained herein are govemed exclusively and in all respects by the laws of the Province or Territory of Canada in which the "Equine Activities” are provided by the
“Host'. | hereby imevocably submit to the exclusive jurisdiction of the courts of that Province or Teritory of Canada and | agree that no other court can exercise jurisdiction over the terms and claims
referred to herein. Any liigation to enforce this waiver will be instituted in the Province or Territory of Canada in which the "Equine Activities” are provided by the "Host".

6. I confirm | have read and understood the Protective Headgear Rules and Regulations from page 5 of the Scotia Series rulebook.
71 confirm that | have had sufficient time to read and understand this waiver in its entirety.

I understand that this agreement represents the entire agreement between myself and the "Host", and itis binding on myself and my "Legal Representatives” (For Participants over the Age of Majority)

I understand that this agreement represents the entire agreement between myself and the "Host", and it is binding on myself and my "Legal Representatives” (For Participants over the Age of Majority).
OR

I understand that this agreement represnets the entire agreement between the "Host, myself as ParentiGuardian, and the Infant Participant, and it is binding on mysel, the Infant Participant and our *Legal
Representatives” (For Participaants Under the Age of Majority).

8. | confirm that | have reached the age of majority in the province in which | am participating in "Equine Activities” (For Participants over the Age of Majority).
OR

I am the Parent/Guardian of the Infant Participant and am executing this waiver on behalf of the Infant Participant in my capacity as ParentGuardian and with the intent that this waiver be binding on
myseif and the Infant Participant for all legal purposes (For Participaants Under the Age of Majority).

Waiver Details

*Participant Name

*Participant Date of Birth

“Initial for Waiver Item 1

Initial for Waiver ltem 2

for Waiver ltem 3

*Initial for Waiver ltem 4

Initial for Waiver ltem 5

Initial for Waiver ltem 6

for Waiver Item 7
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This is what the payment section of the waiver will look like. You do not need to fill this in unless

you are paying with a credit card. Not all competitions will have this option.

Payment
Information

Name of Cardholder

Visa, Mastercard, Visa-
Debit Number

Expiry Date (MonthiYear)

CVS/Security Number (3
Digits on Back of Card)

Payment Amount

Name of Signer
Date

Signature

v sign

Your confirmed email address is nsefservices@sportnovascotia.ca

If you would like us 1
225-1718 10 process

Ifincluding payment information

ent, please include the information. If you would prefer, you can call 1-80!

hone.

Or authorization to process correct fees. Ifincluding payment information.

[ 1 authorize Equestiian NS to charge my card as listed above

2024-04-26

Pacific Time

Your signature is signed using your cursor. Click and hold within the box, dragging your cursor
to write your name.

12



Horse Tab:

You will then move to the horses tab. Once here you will click add horse. And search for the

horse that you had added in on the Equestrian Nova Scotia website.

~ZA

EQUESTRIAN

< Back

Competition Entries

Athletes Horses Coaches Class Entries Add-ons (if applicable) Music Summary & Fees

Horses

it appears that no horses are part of this competition entry yet

Competition Horse Information

If your horse is already registered in your or the horse owner’s NSEF member account,
search for it using one of these two fields.

Sport Equestrian Nova Scotia B
Organization

Horse Name

(Registered name or barn name of a horse in your or the horse owner’s NSEF account)
OR

Horse

Registration #
(The breed or registration number of a horse in your or the horse owner’s NSEF account)

Q Search

If you still cannot find this horse, it may not be registered in our system. That’s ok! CLICK
HERE TO ADD A HORSE TO THIS COMPETITION

If you continue to experience difficulty adding a horse to this competition, contact us at 1-800-263-2410 or nsefservices@sportnovascotia.ca

Close

13



Select the horse, and read over the information to make sure it is accurate. Here you will also
use the drop-down menu to select stabling if applicable to your competition.

Save Horse

Success: A horse was created successfully and attached to the entry

BarnName  Train
Registered Name ~ Trainera
Stall Option v
Birth Date  2019-03-16 yyyy-mm-dd
Gender ~ Mare
Charge  $0.00
FEI #
Exhibitor Number DAH

+ Save Horse

< Back

Save Horse

Barn Name  Train

Registered Name ~ Trainera

Single Stall - One Night — $50 [
Birth Date Single Stall - Two Nights — $75 yyyy-mm-dd

Gender

Mare

Charge  $10.00
FEI #
Exhibitor Number DAH

« Save Horse

Once selected hit save horse.

14



Coach Tab:

The next section is where you will add a coach. Although ENS highly recommends having a
coach, it is not required. This section must be filled in order to proceed. In this section you can
search for your coach registered and qualified with ENS, or you can put in the self-coach option
by clicking add coach.

Competition Entries

Athletes Horses Coaches Class Entries Add-ons (if applicable) Music Summary & Fees

Coaches

Effective 2021, Safe Sport standards are in place for coaches. For more information on these standards click here.

We recognize that although the coach field of the entry is mandatory in the entry system there may be cases where a coach does not attend a competition with an athlete - don’t worry the
following information will explain how to complete the coach section of your entry.

For 2023, all athletes need to click on the blue Add New Coach even if they do not have a coach at the competition.

« If you have a ing the ition with you: Please add them to your entry. If you do not see them in the search please use the Add Coach at the bottom of the page.

« If the entry is a Junior Athlete attending the competition without a coach: The parent/guardian/person responsible attending at the competition needs to be named on the entry and
they will need to meet Safe Sport Standards for person responsible. To add this person, use the Add Coach link at the lower part of the page. Simply click on the Add Coach words, fill in
the person’s name that will be attending and their information, click on the Save Coach button then after it has saved successfully, click on the back button to return to the coach page

and continue with your entry.

= If you are an Adult Athlete attending without a coach: You need to indicate so on the coach page. To do so, use the Add Coach link at the lower part of the page. Simply click on the
Add Coach words and either add your name or type Self-Coached, put Same for the other information, click on the Save Coach button then after it has saved successfully, click on the
back button to return to the coach page and continue with your entry.

If you have any questions please give us a call 1-800-263-2410

it appears there are no coaches for this competition entry yet

Add Coach

Add your coach to your competition entry. You can search for a Nova Scotia active
certified coach here:

By Name | Optional
Location v Optional
Sport Equestrian Nova Scotia v

Organization

Q Search For Coach

If you were unable to find your coach through the search, you can add your coach by
clicking on:Add Coach
/v—

Close

15



When clicking the add coach button, you will be met with the following screen. In this screen you

can fill out being self-coached, or add a coach that may not be listed. ENS will check unlisted
coaches for Safe Sport certification.

Save Coach

General

Coach Name
Coaching Email
Cell Phone
Stable Name

+ Save Coach

Click saved coach when complete.

Self-Coached

noemail@sportnovascotia.ca

999-999-9999

General

16



Class Entries:

Next is where you will enter into classes in the competition. Here you will select which rider and
which horse will be entered. You can also add in their exhibiton number if known.

YOURACCOUNT v EVENTS v

f%\)
EQUESTUAN

< Back

Competition Entries

Athletes Horses Class Entries Add-ons (if applicable) Music Summary & Fees
Class Entries + Add Classes [| £ Manage Exhibitor Numbers!

it appears that there are no classes entered yet

Select the athlete and horse from the drop down menu at the top of the page

Multiple Entry Registration Single Entry Registration

Multiple Entry Registration

Registering the same horse and participant in multiple classes? Select the athlete/horse combination using the drop-down
lists below and check off all classes for which you wish to enter. Please remember to check rules for eligibility.

Select Information Here:

Add Athlete

Add Horse

Show Horses From All Competition Entries

Exhibitor Number (if
permanent number)

You can use the Search box on the right to help find your classes faster. However, please clear the search before clicking the Save Entries button, as any classes not visible on the screen

will not be saved.

Show v entries Search:

Select Classes

17



Once the classes you wish to entered have a check mark by them, please click save entries.

Show Horses From All Gompetition Entries

Exhibitor Number (if 003
permanent number)

You can use the Search box on the right to help find your classes faster. However, please clear the search before clicking the Save Entries button, as any classes not visible on the screen
will not be saved.

how ntri
Sho v entries Search:

Select Classes

Dressage - Training Level
0 Dressage - Training Level — 2
General Performance - English Flat Junior - Road Hack

Hunter - Derby

Showing 1to 4 of 4 entries Previous Next

¥Save Entries

18



Add-Ons Tab:

The last tab is for extras that are added in by your Competition manager. This can be things
such as camping, bedding, some put some drug testing fees as well as levy fees in here as well.
Please be sure to check all fees in here and add which ones apply to you. Here is how you will
add Add-ons.

< Back

Competition Entries

Athletes Horses Coaches Class Entries ‘Add-ons (if applicable) Music Summary & Fees
Add-ons (if applicable) + Add New Item

it appears that there are no add-ons added to this competition entry yet

< Back

Save Other Item

$100 — Camping - One Night
Quantity $7 — Sawdust
$50 — Permanent Ring Number

 Save ltem

Once you add the item you want click save item.
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Finding Your Invoice:

Once you have entered everything that applies to you in all sections, you can go back to the
athletes tab. Once here you can select the invoice button. Once here you will find your total
amount owing, and how to pay for your entry.

< Back,

Competition Entries

Athletes. Horses GCoaches Class Entries Add-ons (i applicable) Music Summary & Fees

Avietes

Show 10 v entries

Search:
Sign sign
Edit 4 Exhibitor Member  FEI  Waiver Waiver Waiver Total  Remove
Person Invoice  Number Name  Email [ Oniine Offline Status Paid  Person
@ Eait e MGt Jennifer  stormyrein@gmailcom [ l x Not Signed $0.00 o
Murphy

==
Invoice for Jennifer Murphy

Test Competition

Sydney 2024-05-03 — 2024-05-05

Main St Secretary: Jennifer

Sydney, NS Email: enscompetitions@sportnovascotia.ca
B1L1N2

@ Create Invoice Note

Invoice Breakdown

Charge Charge Type item Note Quantity Price per Item Total Charge

Scotia Series Fee

 Edit Charge Scotia Series Fee Scotia Series Fee 1 $3.00 $3.00

Sub Total $3.00

Participant Fees.

i Edit Charge. Per Rider/Horse Team Trainera 1 $5.00 $5.00
G Edit Charge. Per Rider Fee Jennifer Murphy 1 $5.00 $5.00
G Edit Charge. Per Horse Fee Trainera 1 $10.00 $10.00

Class Entry Fees

B Geditchae Entry Fee Training Level 1 $30.00 $30.00
n G Edit Charge. Entry Fee English Flat Junior - Road Hack 1 $10.00 $10.00
n Entry Fee Derby 1 $0.00 $0.00
Sub Total $40.00

Other Item Fees

 Edit Charge Other Item Gamping - One Night 1 $100.00 $100.00
Sub Total $100.00
Stall Fees

G Edit Charge Single Stall - Two Nights Trainera 1 $75.00 $75.00
Sub Total $75.00

Additional Fees

@ Edit Charge Showground Fee Trainera 1 $10.00 $10.00

Sub Total $10.00

Remaining Balance $248.00



Editing You Entry:

Sometimes you aren’t entered in all the classes you want to be, and you need to go back in and
edit things. To do this you would log in the normal way. INSTEAD of hitting the sign-up button
next to the competition, you are going to scroll to the bottom where it says my competition
entries. Here you will click EDIT on the entry that you wish to edit. You can proceed as you wish
and add in any classes, or add-ons, or even new athletes to your entry group.

Show| 10 v |entries

Competition ,  Start End

Sign Up Name Date Date

Osignup  TestCompetiton  May3,  Mays,
2024 2024

Showing 1 to 1 of 1 entries

Search:
Class
Level Disciplines More Info Prize List Schedule Standings
Provincial - Dressage, Driving, © View More Info  $ View Prize List @ Class Schedule i View Standings.
General Performance,
Gymkhana, Hunter,
Jumper, Western
Dressage, Eventing
Previous Next

My Competition Entries

My Competition Entries

Edit Competition Name Start Date

Test Competition 2024-05-03

G Edit

Equestrian Nova Scotia Active Competitions

Year: All Years

Contact Name Contact Email Contact Phone Remove

End Date Group Name

2024-05-05 Training Group Trainer Bob noemail@sportnovascotia.ca 999-999-9999

If you require any assistance, please contact Jennifer at ENSCompetitions@sportnovascotia.ca
or Charlotte at nsefprograms@sportnovascotia.ca
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